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Smoking Policy
Smoking policy for The Melton Learning Hub and all associated learning centres
Effective from June 2015
Introduction

This no-smoking policy seeks to guarantee the right of all employees, students and visitors to breathe air free of tobacco smoke and to comply with smoke-free legislation: The Health Act 2006 and The Smoke-free Premises etc. (Wales) Regulations 2007.  
Passive smoking, has been medically proven to cause lung cancer and heart disease in non-smokers, also been proven to cause asthma and migraine attacks, as well as other serious illnesses and minor conditions.

The Penalties for Non-Compliance with the Legislation

· Failing to display no-smoking signs in premises covered by the law (£200 fixed penalty notice, or up to £1000 Court fine);

· Smoking in a smoke-free place (£50 fixed penalty notice, or up to £200 Court fine);

· Failing to prevent smoking in a smoke-free place (up to £2500 Court fine).
The Management of This Policy
Therefore, it is the policy of the Melton Learning Hub and all associated centres of education that all our workplaces are smoke free, and all employees have a right to work in a smoke free environment.  Smoking is not permitted in any part of the premises including corridors, restaurant/canteen, rest rooms, meeting rooms, toilets, reception areas, entrances/exits,  and company vehicles at any time, by any person regardless of their status or business with the Melton Learning hub, except by staff members and students in the externally designated area(s) and/or smoking shelters.
Adequate Signage and Facilities for Disposal of Smoking Refuse, etc.
Managers/supervisors are responsible for ensuring the implementation and maintenance of this policy.  Appropriate ‘no-smoking’ signs will be clearly displayed at the entrances to and within the premises, and in all smoke-free vehicles.  Smokers are responsible for disposal of cigarette litter including discarded cigarette butts, cigarette packets, matches and match boxes.  
Smoking litter should be disposed of in designated bins and not discarded on the ground.  
Enforcement of the Smoke-Free Legislation
Council enforcement officers will have the power to enter no-smoking premises to determine whether the law is being upheld.  They also assess whether or not those in control of the premises have taken all reasonable precautions to avoid people smoking. 

All staff have a personal responsibility in ensuring their personal compliance and in ensuring that all students and those who enter the premises are made aware of the policy.  Those who do not comply with the smoke-free law may be liable to a fixed penalty fine and possible criminal prosecution.
Help for those who Smoke
It is recognised that the smoking policy will impact on smokers’ working lives.  This organisation/company will support those staff that would like to quit smoking by:
· Supporting No Smoking Day.  This annual campaign takes place on the second Wednesday in March.  To find out more log onto www.nosmokingday.org.uk ;
· Displaying smoking cessation posters
· Offering a stop smoking service with trained advisors.
E-cigarettes in the workplace

E-cigarettes, personal vaporizers (PVs), and electronic nicotine delivery systems (ENDS) are battery operated devices that mimic tobacco smoking and are often used as a replacement for cigarettes. They produce a vapour, including flavoured aromas either with or without nicotine, rather than traditional smoke.
Key points
E-cigarettes fall outside the scope of smoke free legislation as the act of smoking requires a substance to be burnt, so employers can choose whether to allow employees to smoke them at work or not.  The Learning Hub has to consider the effects on other members of staff and students as the long term effects of e-cigarettes are unknown, plus having e-cigarette vapours in the workplace may create an unpleasant environment.
 The use of E-cigarettes at work 
We wish to support employees who use E-cigarettes as part of a plan to stop smoking.  However, the vapour from E-cigarettes might be annoying to some employees/students and could potentially provide a health risk for others through passive consumption (like passive smoking) as the long term health effects of E-cigarettes are unknown. 
Therefore E-cigarettes should only be used outside or in well ventilated areas. Smoking shelters need not be used as we wish to support those wishing to give up smoking.Locations will be clearly marked to say if smoking or e-cigarettes are permitted. A factsheet to students is attached at Appendix1 and will be displayed in all centres.Appendix2 is a template letter for tutors to send to parents.
Smoking breaks
Smokers should generally aim to maintain the same amount of break time as colleagues who do not smoke. Teaching staff are not permitted to smoke during lesson times.
Non Compliance

Disciplinary procedures will be followed if employees do not comply with this policy. Smoking of cigarettes or E-cigarettes in a prohibited area at work will result in disciplinary action. Staff and students are reminded  it is a criminal offence which will attract a fine to smoke in a designated smoke free public area.
E-CIGARETTE FACTSHEET FOR STUDENTS

This information is for all students and these rules will apply immediately. 

E-cigarettes are to be used only during break time and dinner time.  They can be used outside.

If you are caught breaking these rules the following will apply;

1st time- you will be given a verbal warning you have broken the rules.

2nd time- a letter will be sent home advising you have already been given a verbal warning and advising carers of the Hubs policy on e-cigarette use.

3rd time- you will be excluded from the Hub and other associated centres for 1 day.
Further rule breaking after this point will lead to further and even permanent exclusion.
Melton Learning Hub,

Burton Road, Melton Mowbray, 

Leicestershire,
LE13 1DJ

Tel: 01664 564967

Email: sarah.cox@mlh.org.uk     

Web: www.themeltonlearninghub.com
Centre manager. David Cowell BA(Hons) Msc

xxxxx 
Dear 

The Melton Learning Hub allows students to use e-cigarettes in outside areas during lunch and break times. Students who break these rules are given a verbal warning on the first occasion. 

I am disappointed to tell you that your son / daughter despite being warned on a previous occasion xxxxxxxxx continued to break the clear rules to students. On this occasion I will be taking no further action other than this letter. I am keen to ensure that our behaviour standards are maintained. 

A further breach of the rules would result in a one day exclusion from the Melton Learning Hub and associated learning centres.  I hope by alerting you to this issue  will allow you to discuss the matter with your son/daughter
If you wish to discuss this matter further please do not hesitate to contact me. 

Kind Regards,

Sarah Cox
Melton Learning Hub,

Centre Manager.   

